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Terms of Reference 
 

Role: Logger (short term contract) 
Project: Whitley Fund for Nature’s Digital Media Archive 

 
Whitley Fund for Nature (WFN) 
WFN is a UK-registered charity offering funding, training and profile to grassroots 
conservationists across the Global South. We support pragmatic, sustainable projects that are 
based on science and led with passion, benefitting wildlife, habitats, and people. To-date, WFN 
has channeled more than £18 million to over 200 conservation leaders in 80 countries. 

The Team 
Our small, London-based team is resourceful and hardworking, backed by supporters including 
Patron HRH The Princess Royal, Trustee Sir David Attenborough, and Ambassadors Kate 
Humble, Tom Heap and Alastair Fothergill. We work closely with partners to amplify our impact 
including Icon Films, Wildscreen and WaterBear.  

Our Digital Media Archive 
WFN has amassed 15TB of video footage and 40GB of photos over 28 years from the 
conservationists we support. The charity also works with Icon Films to produce a collection of 
short films each spring that celebrate new grantees, narrated by Sir David Attenborough (see the 
2021 films here), as well as photographing and filming our annual awards ceremony (watch the 
2021 online ceremony here).  

This is an exciting opportunity to work with WFN to develop our new digital media database, by 
uploading and logging our videos and images to Google Photos. This will act as the charity’s 
archive as well as an easily accessible source of content for communications and PR – enabling 
us to amplify vital conservation efforts more effectively. You can look through our 2020 
Communications Impact Report here. 

The Role 
We are seeking a logger to work as a contractor for a 4-week period, to upload and log WFN’s 
digital media. They will spend up to five days working from Icon Films’ office in Bristol and the 
remainder from home. Ideal applicants will have extensive knowledge of and experience in 
Google Photos, a meticulous attention to detail and keen interest in the natural world. 

 

 
Role 
 

 
Logger  

 
Reports to 

 
WFN’s Head of Communications (Amy Forshaw) 
 

 
Purpose  
 

 
To upload and log WFN’s digital media on Google Photos within a fixed period 
of 4 weeks. 
 

 
Timeline 
 

 
This project is estimated to last 9.30am-5.30pm, 5 days per week for 4 weeks, 
beginning in early September. 
 

https://iconfilms.co.uk/
https://www.wildscreen.org/
https://www.waterbear.com/
https://youtube.com/playlist?list=PL1afPxhT9e_Wj-L8alGCv4y4iXvecbkGC
https://youtube.com/playlist?list=PL1afPxhT9e_Wj-L8alGCv4y4iXvecbkGC
https://youtu.be/wApswnLAzBM
https://youtu.be/wApswnLAzBM
https://whitleyaward-cdn.standfirst.com/content/uploads/2021/02/11114257/Communications-Impact-Report-2020-Whitley-Awards.pdf
https://whitleyaward-cdn.standfirst.com/content/uploads/2021/02/11114257/Communications-Impact-Report-2020-Whitley-Awards.pdf
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Location 

 
First week (project scoping and upload): 
 
Day 1: With WFN Head of Communications at Icon Films, 3rd Floor College 
House 32‑36 College Green, Bristol BS1 5SP 

Day 2 – 5 (or until upload is complete): Working from Icon Films, 3rd Floor 
College House 32‑36 College Green, Bristol BS1 5SP, in liaison with WFN 

over zoom/phone 
 
Final three weeks (logging): 
 
Working from home, in liaison with WFN over zoom/phone 
 

 
Scope 
 

 

• The logger will spend the first day of their contract with WFN’s Head of 
Communications, at Icon Films’ office in Bristol. The logger and Head 
of Comms will go over the job description, look through some example 
footage/imagery, then devise an efficient, futureproof, and user-
friendly categorisation system that incorporates filenames, tags and 
other meta data. 
 

• The logger will spend the rest of their first week based at Icon Films’ 
office in Bristol, liaising with the WFN team via zoom/phone. They will 
upload a range of video footage totaling approx 15TB, including raw 
footage from the field, short films and event recordings. 

 

• They will also amalgamate 40GB of images from two Google Photos 
accounts into one, avoiding duplication and maintaining the current 
album structure. 

 

• They will use their expert judgement to set aside any videos or images 
that aren’t of good enough quality to justify the storage space on 
Google Photos, flagging these to the WFN team promptly for review. 
 

• During the final three weeks the logger will work from home, liaising 
daily with the WFN team via zoom/phone. They will apply the pre-
determined categorisation system to the uploaded digital media, 
creating a database that is meticulously organised and easily 
searchable. 

 

• They will ensure essential information is retained, carefully stored and 
accessible, including image and film credits. 

 

• They will communicate clearly with the WFN team, anticipating then 
flagging any issues without delay, proposing positive solutions and 
sharing progress updates daily. 

 

 
Fee 

 
£2000 (£100 per day) 
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Skills and 
experience 
 

 
Essential 

• Experience of and proven success at using Google Photos 

• Diligence and discretion in handling digital media assets collected over 
several decades that are of huge value to the charity 

• Ability to help the WFN team devise an efficient, useful, futureproof 
categorisation system 

• Inscrutable attention to detail when labelling, tagging or categorising 
assets 

• Practical approach to problem solving as the project progresses, and 
ability to anticipate issues then adapt 

• Self-starter who can work quickly and independently, while maintaining 
strong communication with the WFN team 

• A high degree of cultural sensitivity 

• Enthusiastic, positive attitude 
 

Desirable 

• Interest in working with an environmental charity supporting those on 
the frontline of the biodiversity and climate crises 

• Understanding of key concepts in wildlife conservation 
 

 
How to 
apply 

 
Please send your CV with a brief covering email expressing your interest in 
this contract, to info@whitleyaward.org with the subject line ‘Digital Media 
Archive Logger’ 

 
Application 
deadline 
 

 
Friday 20th August, with interviews taking place from w/c 23rd August 

 
 

mailto:info@whitleyaward.org

